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THE QUICK AND EASY 
RESUME RECIPE METHOD FOR COOKS 
TEMPLATE 

Use only what is necessary to make your
 industry-specific resume ‘fit for purpose’.

Add or delete words, introductory phrases and openers, subheadings, sentences, sections and skills as needed, keeping ‘fit for purpose’ in mind. 

Please keep your resume to
 two pages maximum.

Want some help to complete it properly? 

The Resume Cookbook is almost ready.
My step-by-step instruction guide
teaches you how to write an industry-specific resume that will open doors like magic!
JOIN THE WAITLIST HERE.
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The Resume Genie 
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<NAME>
<resume headline>
    Mobile:                                       Email:                                 <location>
<up to date details> <good to know information>

PROFESSIONAL SUMMARY

<Adjective> <job role title/s> with a proven track record in/across the <XYZ> industries. 

Specialising in <most impressive primary skills – utilise in-demand and industry skill set keywords where possible>

Core abilities also include <an overview of secondary skill sets - utilise in-demand and industry skill set keywords where possible>
	

TRANSFERABLE SKILL SETS AND STRENGTHS 

Skill set umbrella term #1:
· <duo/trio of related skills – utilise industry skill set keywords where possible>
· <duo/trio of related skills – as above>
· <duo/trio of related skills – as above>

Skill set umbrella term #2:
· <duo/trio of related skills – utilise industry skill set keywords where possible>
· <duo/trio of related skills – as above>
· <duo/trio of related skills – as above>

Skill set umbrella term #3:
· <duo/trio of related skills – utilise industry skill set keywords where possible>
· <duo/trio of related skills – as above>
· <duo/trio of related skills – as above>

Personal qualities: 
· <duo/trio of traits and additional attributes – utilise good points keywords>
· <duo/trio of traits and additional attributes – as above>
· <duo/trio of traits and additional attributes – as above>

INDUSTRY-SPECIFIC TECHNICAL EXPERTISE AND SUBJECT KNOWLEDGE

Tech and software skills: 
· <popular IT tools and applications>
· <popular IT tools and applications>
· <popular IT tools and applications>

Specialised tools, equipment and resources: 
· <unique know-how>
· <unique know-how>
· <unique know-how>

Machinery and vehicle operation: 
· <machines and wheels>
· <machines and wheels>
· <machines and wheels>






<Name>. <Phone Number> Page 1/2
EMPLOYMENT AND WORK HISTORY 

Job role title – Employer, Location.                                                                            Month/Year - Month/Year
Quick overview statement. 
· Outstanding contribution #1
· Outstanding contribution #2
· Outstanding contribution #3

Key achievement: + <defining example of workplace success>




Job role title – Employer, Location.                                                                            Month/Year - Month/Year
Quick overview statement. 
· Outstanding contribution #1
· Outstanding contribution #2
· Outstanding contribution #3

Key achievement: + <defining example of workplace success>




Job role title – Employer, Location.                                                                            Month/Year - Month/Year
Quick overview statement. 
· Outstanding contribution #1
· Outstanding contribution #2
· Outstanding contribution #3

Key achievement: + <defining example of workplace success>








EDUCATION AND TRAINING QUALIFICATIONS 

Year 		Name of Qualification – Name of training organisation, Location of institution















REFEREES 

Name 		Job role title - Employer name			Mobile:

Name 		Job role title - Employer name			Mobile:
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